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DOCUMENTS REQUIRED 
 

Scan all the below mentioned documents (Color) to upload before starting the Registration 

process. 

 

For Undergraduate students: 

Category Documents Required Format Max Size 

Essential 

Documents 

Class 10th Marksheet PDF 1 MB 

Class 12th Marksheet PDF 1 MB 

Class 12th Migration Certificate PDF 1 MB 

Class 12th Transfer Certificate PDF 1 MB 

Your Passport Photograph JPEG / JPG 1 MB 

Your Signature JPEG / JPG 1 MB 

Father/Mother/Guardian Signature JPEG / JPG 1 MB 

Aadhaar Card (Both side) PDF 1 MB 

 

For Postgraduate students: 

Category Documents Required Format Max Size 

Essential 

Documents 

Class 10th Marksheet PDF 1 MB 

Class 12th Marksheet PDF 1 MB 

Graduation Marksheets (All Years/Semesters PDF 1 MB 

Graduation Degree PDF 1 MB 

Graduation Migration PDF 1 MB 

Your Passport Photograph JPEG / JPG 1 MB 

Your Signature JPEG / JPG 1 MB 

Father/Mother/Guardian Signature JPEG / JPG 1 MB 

Aadhaar Card (Both side) PDF 1 MB 

Note: Marksheets / Migration downloaded from DigiLocker is valid for registration. 

 

Other Documents (In case you fall under certain Category or applying for Scholarship): 

 

Category Documents Required Format Max Size 

Optional 

Documents 

Specially Abled: Government Authorized Certificate PDF 1 MB 

Uttarakhand Domicile PDF 1 MB 

EWS (Economically Weaker Section) Certificate PDF 1 MB 

Category Certificate: For OBC/ SC/ ST PDF 1 MB 

Father's Annual Income: ITR/Income Certificate PDF 1 MB 

Mother's Annual Income: ITR/Income Certificate PDF 1 MB 

Gap Affidavit / Certificate PDF 1 MB 

 

 



 

3 | P a g e  

 

LOGIN INTO THE PORTAL 
 

Open the given link on any web browser (Internet Explorer/Google Chrome/ Mozilla or any other) 

for completing the Registration process 

 

Link: https://admission.upes.ac.in/Login?area=user 

 

• Use Laptop / Desktop to fill the form. Registration through mobile is not preferred. 

• Enter your registered mobile number and click on “Send OTP”. 

• Enter the OTP received on your registered mobile number for proceed further 

 

 
 

 

 

 

 

 

 

 

 

 

https://admission.upes.ac.in/Login?area=user
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REGISTRATION PROCESS 
 

 

• After login you will see the “Dashboard” 

• Click on “Registration” Button on the right side. 
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                                      REGISTRATION FORM 
 

STEP 1: PRIMARY INFORMATION 

Part A: Personal Information 

• Fill in your personal and contact details. 

• Fields marked with “*” are mandatory. 
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Part B: Communication Information 

 

• Fill in the Permanent Address (Complete Communication Address) on the first block. 

• Click on the (Tick Here) Checkbox if your Permanent Address and Correspondence 

Address are same. 

• Click on SAVE (To prevent loss of filled data).  

• Click on the “SUBMIT AND CONTINUE” button and you will be redirected to the 

next page. 

 

 

 
 

 

 

 

For International Students: 

 

If you are an “International” or “NRI” student, select Other under “State” drop down and fill 

your country details accordingly. 
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STEP 2: ACADEMIC DETAILS 

PART A: Class X Details  

• Fill in Class 10th Marks (If you have six subjects then you can enter marks by clicking on 

"Add Subject”) 

• Upload the soft copy of the 10th marksheet (Original / DigiLocker). 

 
 

PART B: Class XII Details (In case you are Appearing student for only UG Program) 

• Class 12th appearing students can select “Yes” and choose the reason for appearing from 

the dropdown. 

Mention the tentative date of Declaration of Result. 
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PART B: Class XII Details (In case you have cleared class 12th) 

• If you select Appearing as “No”, then fill in the class 12th Marks (You can add more 

subjects if required)  

• Upload the soft copy of the 12th marksheet (Original / DigiLocker). 

 

 

 

 

 

For Undergraduate students, upload two additional documents: 

• Class 12th Migration Certificate (Issued from respective board) 

• Class 12th Transfer Certificate (TC) (Issued from School) 

• Gap Affidavit: In case you have taken a Gap in the study before taking admission in 

UPES, you need to upload the Gap Affidavit. 

Note: If you have any valid document which proves that you are either doing coaching / 

studying somewhere else then you can upload the same instead of Gap Affidavit. 
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PART C:  Postgraduate Program (This section is only for applicants of Postgraduate Program) 

• Fill in the Graduation details, upload the Graduation Marksheet (all semesters/years), 

Migration Certificate and Provisional/Original Degree. 

 

 

 

PART D: Post Graduation Details (If Applicable) 

• If not applicable, select “No” 

• Fill in the post-graduation details, upload Post Graduation Marksheet 
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Part E: Miscellaneous Information 

• Fill the applicable details along with supporting documents 

• Select the declaration mentioned.  

• Click on “SAVE” and "SUBMIT AND CONTINUE"  
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STEP 3:  UPLOAD PHOTO & SIGNATURE 

• Upload your latest passport size photo (should be in white background and formal attire) 

• Upload student signature (should be in white background) 

• Upload parents (Father/Mother) signature (should be in white background) 

 
Note: Maximum size limit for photo and signature is 1MB and it should be high resolution. 

 

• Select the declaration mentioned.  

• Click on “SAVE” and "SUBMIT AND CONTINUE"  
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STEP 4: DISCLAIMER (UNDERTAKING) 

 

• Read all the points mentioned in the Disclaimer (Undertaking) 

• Process to generate Anti-Ragging (URID) reference number refer point 8 in Disclaimer 

(Undertaking) form. 
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• Select the declaration mentioned.  

• Click on “SAVE” and "SUBMIT AND CONTINUE"  

 



 

14 | P a g e  

 

 

PART A : Loan Information 

• Fill in the student Loan Information 

• Select the declaration mentioned.  

• Click on “SAVE” and "SUBMIT AND CONTINUE"  
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STEP 5: PAYMENT 

• To complete the payment process, select the payment partners. 

 
 

Payment Options: 

• Choose payment option 
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                                          STEP 6: DETAILS PREVIEW 

• After payment, you will preview the full form with all the details. 

• Select the declaration mentioned.  

• Click on "SUBMIT” for final submission. 

 

 
 

 
 

• A prompt will appear stating for “Final Submission” 

• Click “OK” to submit the form 
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STUDENT REGISTRATION FORM 

 

• After submission, you will see the submitted “Student Registration Form”. 

• An email will be triggered to your registered email ID having the same registration form 

along with other information. 

• Download/Print the Registration Form, E-ID card 

 

 

 

 
 

For any error / queries related to form filling / submission, connect to: 
 

Toll Free Number: 18001028737 

You may write to: support@upes.ac.in 

 

 

 

THANK YOU 

--------------------------------------------------x-------------------------------------------------- 

mailto:support@upes.ac.in

